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COMPUTER FUNDAMENTALS AND MS – OFFICE 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 
SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. What is a computer ? 

2. What are the different number systems? 

3. What is internal command? 

4. Define Operating system. 

5. What are the shortcuts for Open and Save a file? 

6. What are the options of page layout? 

7. What is a Ribbon? 

8. What is a Spread sheet? 

9. What is Spell check? 

10. What is Power Point Presenetation? 

 
 

SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 
11. Draw the block diagram of digital computer and explain each unit neatly. 

12. Write the main functions of Operating system. 

13. Write about the formatting paragraph. 

14. Write about Find and Replace. 

15. Write about Mail merge. 

16. Explain any six functions in MS – Excel. 

17. Write the procedure to Open, Save and Print a worksheet. 

18. Write the steps to Create, Save and Preview a presentation. 
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PROGRAMMING IN „C‟ 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 
SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. Define Algorithm. 

2. Define Flowchart. 

3. Write the structure of a C program? 

4. What is a Constant? 

5. Write the names of Basic data types. 

6. Write the syntax of if … else statement 

7. What is a String? 

8. What is a Function? 

9. What is a Recursion? 

10. What is Union? 

 
SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 
11. Draw a flowchart to find the largest of 3 given numbers 

12. What are the Operators in C ? Explain them. 

13. Write the Relational Operators with examples. 

14. Explain different looping statements in C. 

15. What is an array? Write and explain the types of arrays. 

16. Write a C program to find factorial of a given number. 

17. Explain any six string handling functions. 

18. What is Structure? Explain in detail. 
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ACCOUNTANCY AND TALLY 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 
SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. Define debit and credit? 

2. Define double entry system of accounts. 

3. Define journal entry. 

4. What is ledger? 

5. Define invoice. 

6. What is cashbook? Write different types of cashbooks. 

7. Define overdraft. 

8. Define suspense account. 

9. Define profit and loss account. 

10. How to create new group in tally? 

 

SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 
11. Explain different Accounting concepts in detail. 

12. Explain different types of Accounts with their rules. 

13. Enter the following transactions in the proper 

subsidiary books. 2012 March 
1. Goods purchased from kalyani 14,000 

6. Goods sold to jitendra 9,000 

9. Goods purchased from lakshmi 7,000 

14. Goods purchased from Durga & Co 6,000 

15. Jitendra returned goods worth 2,000 

17. Goods returned to lakshmi 500 

 

14. Explain different types of cashbooks in detail. 

15. Explain the importance of Bank Reconciliation statement. 

16. Write the errors disclosed and not disclosed by trial balance. 

17. Write the procedure to prepare final account. 

18. Write the procedure to create company in tally. 
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COMPUTER FUNDAMENTALS AND MS – OFFICE 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 
 

SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. What are the different number system ? 

2. What are the components used in second generation computers? 

3. Expand GUI, CUI, BIOS, and MS DOS? 

4. Define an operating system. 

5. What are the tabs in the Ribbon? 

6. What are the shortcuts for OPEN and SAVE a file? 

7. What is Header and Footer? 

8. What is spread sheet ? 

9. What are the alignments in MS Excel ? 

10. What is Template ? 

 
 

SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 
11. Write about Generation of computers. 

12. Write about any six internal commands. 

13. Write the step wise procedure to create, edit and save word. 

14. Write about spell checker. 

15. Write about Mail Merge. 

16. Write and explain any six functions of Excel. 

17. Write about charts of MS Excel. 

18. Write about formatting a text in PowerPoint. 
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PROGRAMMING IN ‘C’ 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 
 

SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. What is Flowchart? 

2. Write an algorithm to print biggest of given two numbers. 

3. Who invented ‘C’ language. 

4. What is a variable ? 

5. What is a constant ? 

6. What is an array ? 

7. List the types of arrays. 

8. What is a procedure ? 

9. What are the advantages of function ? 

10. What is structure ? 

 
SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 
11. Draw a flowchart to find the biggest of given three number 

12. What are the data types in ‘C’ ? Explain them. 

13. What are the conditional statements in ‘C’? Explain them. 

14. Write a ‘C’ program to find sum of 1 to n numbers using while loop. 

15. Write a ‘C’ program to read and print an array of elements. 

16. Write the syntax of one, two and three dimensional array. 

17. Write a ‘C’ program to find factorial of a given number. 

18. Explain the array of structures. 
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ACCOUNTANCY AND TALLY 

Paper I 

(English Version) 

 
Time: 3 Hours Max. Marks : 50 

 

 

SECTION A 10 X 2 = 20 

Note:  ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 
1. Define capital. 

2. What is an Account? 

3. Define Journal. 

4. What is Ledger? 

5. Define Invoice. 

6. What is Cash Book? 

7. Define Pass Book. 

8. Define Trial Balance. 

9. Define Balance Sheet. 

10. What are the function keys used in tally? 

 

SECTION – B 5 X 6 = 30 

 
Note:  ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Explain different Accounting concepts in detail. 

12. Explain different types of Accounts with their rules. 

13. Explain different types of Subsidiary Books in detail. 

14. Prepare Single column cash book in the books of SMR 

Food Plaza. 2022 December 

1. Started business with cash 10,000 

2. Machinery purchased 2,000 

3. Goods sold for cash 500 

4. Paid to Karthik 1,500 

6. Stationary 500 

10. Sales 1,000 

12. Paid to Ravi 2,000 

14. Received from Mahalakshmi 1,200 

16. Sold goods for cash 2,000 

22. Wages 500 

25. Charges 400 

30. Salaries paid 1,000 
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15. Explain the importance of Bank Reconciliation statement. 

 
16. Prepare the Trial Balance from the following balances. 

Rs. 

Cash in hand 5,000 

Debtors 10,000 

Creditors 6,000 

Purchases 15,000 

Sales 20,000 

Capital 30,000 

Buildings 18,000 

Salaries 2,000 

Furniture 4,000 

Opening Stock 2,000 

17. Write the procedure to prepare final account. 

18. Write the procedure to create company in tally. 
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COMPUTER FUNDAMENTALS AND MS – OFFICE 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. What are the different number systems? 

2. What is Software and Hardware ? 

3. Define an operating system. 

4. What is a Folder ? 

5. What is a Ribbon ? 

6. What is Orientation ? 

7. What is clip art ? 

8. What is a Formula ? 

9. What is a Macro ? 

10. What is a Template ? 

 
 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Draw the block diagram of digital computer and explain each unit. 

12. Write the main functions of an operating system. 

13. Write the step wise procedure to create, save a document in MS –Word . 

14. Write the document views in MS – Word. 

15. Write about mail merge. 

16. Explain any six functions in MS – Excel . 

17. Write about charts in MS – Excel. 

18. Write the steps to create, save and preview a power point presentation. 
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PROGRAMMING IN „C‟ 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. Define algorithm. 

2. What is pseudocode? 

3. Write the structure of C – program. 

4. What is constant and write types of constant. 

5. What is variable? Give an example. 

6. What is an Array? 

7. Write the syntax and example for single dimensional array. 

8. Define function. 

9. What is recursion? 

10. What is structure? 

 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Write the differences between algorithm and flowchart. 

12. What are the data types in C ? Explain them. 

13. What are the conditional statements in C? Explain them. 

14. Explain the different input and output statements in C. 

15. Write a “C” program to read and print a given array of N – numbers. 

16. Write a “C” program to find the sum and average of given array of elements. 

17. What are the global variable and local variable? 

18. What is structure? Explain in detail. 
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ACCOUNTANCY AND TALLY 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. What is accountancy? 

2. What is an account? 

3. Define journal. 

4. What is ledger? 

5. Define invoice. 

6. Define contra entry. 

7. Define over draft. 

8. Define trial balance. 

9. Define trading account. 

10. What is tally? 

 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Explain any six accounting concepts in detail. 

12. Explain the advantages of double entry system. 

13. Explain different types of subsidiary books in detail. 

14. Explain different types of cash books in detail. 

15. Explain the importance of bank reconciliation statement. 

16. Write various features of trial balance. 

17. Write the procedure to prepare balance sheet. 

18. Write the procedure to prepare company in tally. 
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COMPUTER FUNDAMENTALS AND MS – OFFICE 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. Write the names of two INPUT and two OUTPUT devices. 

2. Expand terms RAM, ROM, PROM and EAPROM. 

3. What is an external command? 

4. What is office button? 

5. What are the shortcuts for open and save a file? 

6. What is a folder? 

7. What are the options in page layout? 

8. What is a spreadsheet? 

9. What is a Ribbon? 

10. What is Powerpoint presentation? 

 
 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Explain the characteristics of computers. 

12. Write about any six internal commands. 

13. Write about MOVE and COPYcommands. 

14. Write about FIND and REPLACE. 

15. Describe about SPELL CHECKER. 

16. List and explain any six functions in MS – Excel. 

17. Write the procedure to open, save and Print a worksheet. 

18. Write the steps to create, save and preview a presentation. 
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PROGRAMMING IN ‘C’ 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. Define Algorithm. 

2. What is a Flow - Chart? 

3. Who invented C Language? 

4. What is Variable? 

5. What is a Constant? 

6. What is an Array? 

7. Write the types of Arrays. 

8. Define Function. 

9. What is Recursion? 

10. What is union? 

 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. What are the differences between Algorithm and Flow – Chart? 

12. Write the data types in C. 

13. Write about Loops in C. 

14. Write a C program to find the biggest value of a given three integers. 

15. Write the syntax to declare one dimensional and two dimensional arrays. 

16. Write a C program to read and display array of elements. 

17. Write the difference between Local and Global Variables. 

18. What is Structure? Explain in detail. 
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ACCOUNTANCY AND TALLY 

Paper I 

(English Version) 

 

Time: 3 Hours Max. Marks : 50 

 

SECTION A 10 X 2 = 20 

Note: ( i ) Answer ALL questions. 

( ii ) Each question carries TWO marks. 

 

1. What is Accounting? 

2. Define double entry system of Accounts. 

3. Define Journal. 

4. What is Ledger? 

5. Define Invoice. 

6. What is Cash Book? Write different types of Cash Books. 

7. Define Passbook. 

8. Define Trial Balance. 

9. Define Profit and Loss Account. 

10. What are the function keys used in Tally? 

 

SECTION – B 5 X 6 = 30 

 

Note: ( i ) Answer ANY FIVE questions. 

( ii ) Each question carries SIX marks. 

 

11. Explain the different Accounting concepts in detail. 

12. Explain double entry system and write its advantages. 

13. Explain different types of subsidiary books in detail. 

14. Explain different types of Cash Books in detail. 

15. Explain the importance of Bank Reconciliation statement. 

16. Prepare the Trial Balances from the following balances of different Leger 

Accounts: 

                              
Cash A/c 53,500 

Capital A/c 60,000 

Purchases A/c 6,000 

Prasad A/c 2,000 

Sales A/c 2,000 

Salaries A/c 1,000 

Commission A/c 1,000 

Sunitha A/c 500 

 

17. Write the procedure to prepare Final Account. 

18. Write the procedure to create company in Tally. 

          

 



















 
 
 
 
 



 
 
 
 
 
 
 



 
 

 



 
 





 
 
 
 
 



 
 
 
 
 
 
 
 



 
 
 
 



 


